Geography tips: word processing

Click on the blue hyperlinks below to find out more
· [image: image1.wmf][image: image2.wmf] HYPERLINK  \l "maps" 

copying and using maps and images

· flow line maps
· proportional circles
· isolines
· weather charts
· movies
· hyperlinks
· web worksheets
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Maps and images

Maps or images can be copied eg from the web and pasted into your own documents.  

Find a picture eg Mt St Helens volcano web site http://volcano.und.nodak.edu/vwdocs/msh/ 

Click and hold over your chosen web image to Copy Image 

· Open Microsoft Word

· File/New to open a new document

· Edit/Paste the image into your own document
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· Select arrows to identify key features 
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· Autoshapes/Text box to add text (Draw/Group if desired)

· Create more text boxes for students to drag and drop to the correct locations
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Flow line maps 

· Open Microsoft Word

· File/New to open a new document

· Edit/Paste a map into your own document
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· Select to plot flow lines 

· Create more flow lines of different line widths eg for different numbers of shoppers

· [image: image13..pict]Autoshapes/Text boxes to add text 
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[image: image35..pict]Flow lines on the map below can be selected, rescaled or dragged to new locations.

More examples at: http://atschool.eduweb.co.uk/radgeog/RadleyGg/Settlement/urban96.html
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Proportional circles 

· Open Microsoft Word

· File/New to open a new document

· Edit/Paste a suitable base map into your own document

· Autoshapes/ Ovals and hold Shift key to drag circles 

· Create more circles of different sizes as required eg for different population sizes

· [image: image36..pict]Autoshapes/Text boxes to add text 
[image: image37..pict][image: image38..pict][image: image39..pict][image: image40..pict][image: image41..pict]Circles on the map below can be selected, rescaled, coloured and dragged to new locations.
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Isoline maps

· Open Microsoft Word

· File/New to open a new document

· Edit/Paste a suitable base map into your own document


· Autoshapes/Lines  and join places of equal value 

· Add lines for other values

· OR use the polygon tool to join whole areas which can then be shaded

· Autoshapes/Text boxes to add text
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Weather Charts
The symbols below have been created using Draw - drag and drop to the required location. 

Cloudwatch data http://atschool.eduweb.co.uk/radgeog/cloudwatch/cwhome.html
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Movies 

Find a movie, mpeg or quicktime movie 

eg http://volcano.und.nodak.edu/vwdocs/msh/mov/mov.html
· Save the movie into your directory

· Open the application Microsoft Word

· File/New to open a new document

· Insert/Movie and click Open to select the movie you require.
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Hyperlinks

Hyperlinks allow the user to move quickly to different locations within a document, between documents or to web pages.

Links within the same document

· Open Microsoft Word

· File/New to open a new document
· Enter some text at the top of the page
· Click the cursor near to top text and Insert/Bookmark (call it Book Mark Name: <top>)
· Scroll down and enter some text at the end of the page
· Click the cursor near to the end text and Insert/Bookmark (call it Book Mark Name: <end>)
· Highlight the top text and Insert/Hyperlink/Name Location in file and Select <end>
· Highlight the end text and Insert/Hyperlink/Name Location in file and Select <top>
Click on each section of text to move to the top and end of the document.

Links to other documents

· Open Microsoft Word

· File/New to open a new document
· Type in text eg link to brazil.doc

· Highlight the text and Insert/Hyperlink Link to File or URL and Select brazil.doc

Links to  a website

· Open Microsoft Word

· File/New to open a new document

· Find a useful website eg http://www.royal-met-soc.org.uk/
· Highlight the web reference

· Insert/Hyperlink and the http://www.royal-met-soc.org.uk/ will appear, click OK

· The link will turn blue to show that it is active
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Web worksheets

· Open Microsoft Word

· File/New to open a new document

· Find a useful website eg http://volcano.und.nodak.edu/
· Highlight the web reference

Insert/Hyperlink and the http://volcano.und.nodak.edu/ will appear, click OK

The hyperlink will turn blue to show that it is active.
Incorporate hyperlinks into your own worksheet with questions.

You can also make graphic hyperlinks….. try Volcano World

Sample web worksheets

Africa weather movie

http://atschool.eduweb.co.uk/radgeog/metlink/daily2000/daily0202/DTOT.html
India weather movie http://atschool.eduweb.co.uk/radgeog/metlink/daily2000/daily0202/INDO.html
Australia weather movie

http://atschool.eduweb.co.uk/radgeog/metlink/daily2000/daily0202/GMS.html
Global weather movie

http://atschool.eduweb.co.uk/radgeog/metlink/ews/dtot.html
Using the online Metlink weather database and plotting maps & graphs

http://atschool.eduweb.co.uk/radgeog/metlink/ews/ws1.html
Hottest and coldest - using the online Metlink weather database

http://atschool.eduweb.co.uk/radgeog/metlink/ews/ws2.html
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Cloudwatch Europe
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Abingdon area - shoppers
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Drag the boxes to the correct position





Describe this feature…….
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Cloud oktas
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