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Fire







Fire alarm indicator panel
People and property
Pupils, staff, visitors
· Panel to be checked each working day for normal operation, ie is the indicator light on?

· Any faults to be reported to the contractor immediately

Low


Fire alarm and break glass points
People and property
Pupil, staff, visitors
· The fire alarm system, including any battery    back-up, is to be serviced by a contractor on an annual basis under a service contract

· The caretaker to undertake a weekly test of the system by activating a different break glass point each time and the findings recorded

· Any faults found to be reported immediately for corrective action and recorded

· Records to be maintained in the fire log book

Low


Smoke and heat detectors
People and property
Pupils, staff, visitors
· If fitted they are to be tested on a regular basis by a contractor

· Records to be maintained

Low


Fire signs
People and property
Pupils, staff, visitors
· Designated fire exit routes to be suitably signed with a pictogram and arrows to comply with the new regulations

· Sufficient fire signs to be in the public areas of the school, hall etc.

Low
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Fire extinguishers, fire hoses
People and property 
Pupils, staff, visitors
· Fire extinguishers to be tested annually by contract or service agreement

· All fire extinguishers to remain free from obstruction at all times, and suitable signs adjacent to them

· Caretaker to visually check pressure gauges, where fitted, on a regular basis

· Records to be maintained, normally on the side of the extinguisher

Low


Emergency lighting
People and property
Pupils, staff, visitors
· Caretaker to carry out a monthly test of the emergency lighting to ensure correct operation

Low


Fire blankets
People and property
Pupils and staff
· Fire blankets where provided should receive a visual inspection annually

· If used they should be checked, re-packed or replaced by the contractor

Low
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Internal fire doors and closer mechanisms
People and property
Pupils, staff, visitors
· Fire door closer mechanisms should be checked regularly by the Caretaker.  If faulty or leaking oil they should be replaced as soon as possible.

· If doors do not close correctly they should be repaired as soon as possible

· Ensure door closers do not close too fast or slam as they could cause harm to fingers, hands and door surround

· Check door closers are not too stiff for small children

· Fire doors should not be propped open

· Doors to open and close correctly and not be impeded in any way or stick open

· Expanding strips in fire doors to be in good condition

Low


External fire doors
People and property
Pupils, staff, visitors
· Caretaker to check external fire doors monthly to ensure that they open correctly, if they are not in frequent use during normal school activities

· Ensure fire doors are not locked or chained during school time

Low
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Evacuating the school
Personal injury
Pupils, staff, visitors
· Regular fire drill to be in place, normally once per term

· Try to have at least one drill per year in which one exit is notionally blocked off to simulate fire conditions

· If there are any pupils with access/mobility problems ensure that someone is nominated to assist them during an evacuation

· Ensure there is a method taking an effective roll call to account for everyone

· Ensure someone knows the whereabouts of the Gas, Electric and Water isolator valves if needed in a real emergency by the Fire Service
Teachers to take register on the yard

Outside in boiler house
Low


Ceiling Cavity
People and property
Pupils, staff, visitors
· As internal building work continues improve cavity fire blocks throughout school

Low
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